
Author Guidelines 

CBSA invites academicians and professionals to contribute research papers, articles, case 

studies, abstract of doctoral dissertations and book reviews for its forthcoming issue.  

The Authors/Contributors are requested to kindly follow the given guidelines strictly:  

1. Manuscripts should be submitted in either Word or Open Office document format. 

The composition of manuscripts should be as mentioned: Title page, Author details, 

Abstract, Keywords, Body of paper, References and Appendices (if any). 

2. The size of the paper in any case should not be more than 10 pages (excluding 

references).  

3. Title Page: This page should contain the complete title of the paper and names, 

affiliations, addresses, phone and fax numbers, and e-mail addresses of all authors. 

The author who submits the article will be regarded as contact author.  

4. Abstract: An abstract of not more than 150 words is required. It should contain 

description of the subject and in the case of research papers, discussion about methods 

and conclusions. 

5. Keywords: All papers must contain keywords. They should be provided in 

alphabetical order; and should be immediately after abstract section. 

6. Body of the paper (for research papers): The body of the paper besides the heading 

should consist of certain sections like; statement of the problem, objectives, research 

methodology (including research type, sampling procedures, statistical methods if 

any...), Analysis, discussion and etc. 

7. Conclusion: The conclusion to the contributions should be precise with minimal 

numerical figures/data.  It should also mention the gist and gamut of the author’s 

effort in his/her research endeavor. The conclusion could give a sense of realization or 

achievement of objectives of the research. 

8. Illustrations: Figures and tables should appear at the end after references (in form of 

appendix), and must have proper description in related or appropriate sections in the 

body (analysis/discussion/summary or what so ever). The figures & tables must be 

named numerically (e.g., fig. 1, fig. 2, table-1, table-2 and etc.).  All illustrations must 

have information regarding source of data as description. 

9. References: Please follow APA reference style for references, viz., book, journal, 

magazine, working papers, monographs, newsletters, websites, webinars and etc. 

References should be numbered in the order they are mentioned in the text (which 

means, it need not be alphabetical), number references in squared brackets as shown 

below: 
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10. Proof: The authors may get proofs, after all amendments and correction (if 

applicable). The papers will be entertained once these suggested corrections are 

done. Under no circumstances the journal compromises reviewer’s feedback. 

11. Selection shall be done on the basis of Blind Refereed Review. No plagiarism is 

accepted. Decision of the Experts and the Editorial Board shall be final and binding 

upon the contributors. 

12. Journal will be published in both modules: online and offline. One hard copy of 

journal will be sent to authors by registered post. 

13. The editors/editorial board reserves the right to modify and improve the manuscript to 

meet the standards of the journal. 

14. Author(s) are required to submit manuscript by email at bizandbytes@cgc.edu.in  

 

 

 

 

 

 


